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bidVAULT admin

Log into https://bidvault.mn.uccs.com/emp_login.php with your employee 

eGram account; you will need to be part of the bidVAULT group, setup in 

eGram.  To link to this page, click on the project in eGram and go to the 

bidVAULT section in left menu.
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Open Bids

Click on Open Bids next to the project you wish to open.
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Bid Key and PassCode
Attach the auditor key that was emailed when the project was sent to bidVAULT.

Click to email the passcode; it will be sent to the same email address as the 

auditor key.  Enter the Passcode received and click on Submit.
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Bid Opening Summary
View the list of Project bids.  All bids will show unless bidder withdrew the bid, 

including any incomplete bids.  Click on the question mark next to the bid to 

view the last time the bid was accessed and approved, and by whom. 

View bid bond information, as well as any missing steps if the bid was not 

completed.

Finally, view all information filled out by the contractor, and export the bid into 

OneOffice.  In addition, view and print completed bid documents.  

This information will be stored on the bidVAULT server for the County in the 

future.
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Bid Errors Shown
View the missed/incomplete steps for incomplete bids
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Bid Opening Summary, with 

Alternates
Click on Export Bid to integrate bid 

values into OneOffice


